Technical Instructions - 2010 General Call for Application v2.2

TECHNICAL INSTRUCTIONS
Submitting an application form under the
2010 General Call for Proposals to the
Maltese National Agency

Please adhere to the following Technical Instructions before submitting an Application Form under the
2010 General Call for Proposals under ALL the Sectoral Programmes that form a part of the Lifelong
Learning Programme (LLP).

1. One Original hard copy & 2 identical copies of the original must be submitted. All copies must be
spiral bound separately (no heating binding).

2. One Original hard copy only must be submitted. The application must be spiral bound (no heating
binding).

3. You must view the National Administrative Priorities on the '‘Resources’ page & abide by the
instructions for the specific sectoral programme.

4. Please include curriculum vitae (C.V.) with the Application Form.

5. Please include the letter of acceptance/invitation (in the case that the above mentioned are not
available, an electronic correspondence is also acceptable).

6. Please include the stated costs of the course/training to be attended.

7. Attached with the Application Form, please attach the course details of the course being applied for,
even if this forms part of the training database.

8. Please make sure that the Submission Confirmation received when submitting the eForm
Application is attached with the hard copy eForm Application.

9. If you are not a public body and your grant request exceeds €25000, please add a copy of the official
accounts for the most recent financial year for which the accounts have been closed.

10. Originals of the letters of intent are not obligatory, copies and faxes will be accepted. If your proposal is
selected, you will be asked to provide the originals before drawing up the contract.
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ATTN: State Schools (Primary, Secondary and Post-Secondary)

« The person who will approve the travel of the applicant have been informed of this
application and agreed to approve the requested mobility entailed.

+ State Schools are to adhere to the provisions detailed in the circular Ref: DQSE 2/2009
issued by the Ministry for Education, Culture, Youth and Sport when submitting an
application form.
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